How to Pull'Reports from
Simplekl2’s LLearning
Management System

Note: the screen captures in this presentation are difficult
to print in an easy to read version. The slideshow is
available on the OPI web page and may reproduce better
on your local printer.

http://www.opi.mt.gov/Programs/TitlePrgms/TItle_I11_X/Index.html?gpm=1_4
File Name: How to Pull Reports form the Simple K12LMS
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Sign In Using Administrator- User. ID And Password

0 tsethis fonm o 1ag on io the LMS. Someone may have already supplied you with a User 10 and passwoaord, Enter vaur User 1D and FPassward
Reiow, andthen clickthe Continue button

Directions for taking SimpleAssessment

by Default Administrator on Thursday. Octaber 01 2008 at 12:02.24 P User1D: _
Password

* Scrall down to the hottom of the page and click an the blug lcon Pt A e e O
labeled SYSTEN TEST Paase make sure you have all green check marks. I you
do not. please foliow the steps outlined The mast commen eror ocours with Pop
-ups. please temporarily enable your Pop-ups. If using an Apple/MAC Computer
please use Safari as your Browser

Flease check your screen resolution, in order to see the full question your
soreen resolution should be set to 1024 X 768 If you are unsurs of how to check
for the comact settings. please contact an administrataor

Enter Your User ID & Password (not case sensitive). Your User ID & Password
will ba prosded by your Admimstrator




Expand Administration On Left:Pane And Click On
Reports
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Click On Test Report

e 1 Reporis on lessons, courses. assignments, fesis, evenis, users, and PiNs are available from here. To begin creating a repor
= Content information you want fo see; seiectthe desired fields or filters; and then dick the Generate:-bufton. Once a report is generated,
. Lessong clicking the Print button, or begin exporiing the data by dicking the Export heading
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Click On Binocular. To Select: Specific Groups (Or
Individuals)

test, andtime spentin the test To limit results, cfick the binoculars icons fo select a specific tes!, sfudent, or gro
toenter 3 date range; click io deselect unwanted fields; and seled any fllers: Click Generate toview the repor or Pri
exporing the report: click the Export expand bulton.
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Select. Group From FEilter
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Click on Generate Button

% The Test Repord shows-any tests taken, student names, students’ grades, how many tmes they attempled the test if ey

test a@nd ime spemtin the test Ta llimil resulis, click the tinoculars icons{o select a:speoiic test, stodent, or group: clickd
fo enler a date range; dick to deselect unwanted fields: and Select any fillers. Click Generateto view the report or Printto print
exporting the repord, dick the Exporl expand bulton
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Print Out.Report To Get A Hard Copy

= EX

(8= 4

The TestRepor shows any tests taken, student names, students® grades, how many imes they attempted the tast i they completed the

test, andtime spent inthe test To limit resulls, olick the bincculars icons:to select 3 spedic lest student, or group; click the calendar icans
to enter a date range; dick o deselectunwanled fields: and select any fillers. Click Generate foview fhe repart or Printio print the report To Begin
exporing the repon, click the Export expand button.
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Click On Test Name To Generate And Print Individual
Report Card

Test Report

1 The Test Report shows any tesis taken, student names, studenis' grades, how many fimes they attempted the test ifthey completed the
test, and time spentin the test To limit results, clickthe binoculars icons to select a specific test, student, or group; click the calendar
icons to enter a dale range; click o deselect unwanted fields, and select any filters. Click Generate to view the report or Print to print the report.

To begin exporting the report, click the Export expand button.
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Staff Report Card

Staff Name: Renee Adolf

Test Name: Pre-Assessment NETS 2007-Windows/Office 2003

Datermime: 121712008 3:46:25 PM Objectives: 47/60 (78%)
Time In Test 189 minuies, 46 seconds Questions: 4760 [TE%)

g Status
METS-52 Standard 1A Passed
METS-52 Standard 1A FPassed
METS-52 Standard 14 Passed
METS-52 Standard 18 Passed
METS-52 Standard 18 Passed
METS-52 Standard 18 Passed
METS-52 Standard 1C Passed
METS-52 Standard 1C Meed To Review




Expand Export Section To Enter Filename, Click On
Export To Save Data To A Text File That Gets Saved In
The System Under. Content= Files And Can Be
Exported To An Excel Spreadsheet
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For Summary Report Click On Simple Assessment
Summary Report
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1 Reporis on [eSS0NS, COUrses, assignmenis, tests, evenls users, and PNs are available from here. To begin gr
information you want to see, selectihe desired fields or filters, and then dlick the Generate button Once a report
clicking the Print button, or begin exporfing the data by dicking the Exporl heading
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Click On Binocular To Select A Test (And Group, If
Required)

et simplek

sessment Summary Report.

i The Simple Assessment Summary Report shows test result summaries broken down by METS-5 stand

You must select a specific core Simple Assessment test, as the report will not work for custom tests. To
icon beside the first text box, and then select a specific test in the window that opens. By default all studenis !
students or groups, click the binocular icons beside the appropriate text bow. Click inthe “between” and "and
and then select any filters, if desired. Click Generate to view the report or Print to print the report. Click the Exp

! Repaorisor
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Select Test from Filter
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Click On Generate To View And Print Summary Report,
Expand Export To Save Under Content = Files

/= OPI-Montana Office of Public Instruction’s Technology Assessment - Simple Assessment Summary Re - Windows Inie... g@
Simple-Assessment Summary Report

A The Simple Assessment Summary Report shows test result summaries broken down by NETS-S standards and performance indicators.

You must select a specific core Simple Assessment test, as the report will not work for custem tests, To select a test, elick the binoculars
lcon beside the first text box, and then select a specific test in the' window that ppens. By default all students are included, bul o seledt
specific students oraroups, click the binocolar icons beside the appropriate text box. Click in the "between™ and “and” text bokes fo.enter a
dale range, and then select any filiers, If desired. Click Generate to view the report or Print it print the report. Click the Export expand button 1o
export the dala.
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Expand Content 2DFiles To Save Exported Report to
Hard Drive And Import Into Excel
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Home 3 Confeft & Flles % Personal
4 The Parsonal Folder allows administrators to share files with studenis by uploading new files that can be sent to sty
as zend thefiles to group collaborative areas. You can also edit filte names ardelate filtas by clicking the appropriate
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